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soledad enrichment action Charter School
exit interview form

Employee Name: _____________________________________ SS#: _______________

Last Job Title: __________________________________ Last Salary: _______________

Hire Date: _________________________________ Termination Date: ______________

To Be Completed by the Employer

1. Separation was initiated by: ________ Employee _____________ Employer;

Person’s Name and Title ________________________________________________

2. Reason for the separation: ________________________________________________

3. Amount of final wages due: $ _____________ for period __________ to ___________

4. Amount of vacation benefits due: $ _________ for _______________ hours

5. Amount of sick time benefits due: $ _________ for ______________ hours

6. Other benefits due: $ ________________ for _________________________________

$ _____________________ for ______________________________________________

7. If employee elects continued group health coverage: 

    Employee will pay$ _____________ by the ____________of each month, for self
    Employee will pay$ _____________ by the __________of each month, for dependents

8. Does the employee have an outstanding indebtedness with the company? ___________

    If so, what are the repayment arrangements? __________________________________

________________________________________________________________________
9.   Is the employee in possession of company property? __________________________

      If so, what property? ___________________________________________________

10. List any other separation arrangements? ____________________________________

____________________________________________________________________________________________________________
04/07
To Be Completed by the Employee
1. Have you read, and do you understand, page one of this form? _______________
2. If you disagree with page one of this form, please state why: _________________

__________________________________________________________________

3. Please state the reason for the resignation: _______________________________
_________________________________________________________________ 

4. Do you have another job? ____________________________________________

5. What did you like best about working for the SEA? _______________________

6. Do you feel that you were treated fairly? ________________________________

Explain: __________________________________________________________

7. What is your current address and telephone number?

_________________________________________________________________
            _________________________________________________________________
Signed: 
Employee: _____________________________ Date: ________________

                        Employer: _____________________________ Date: ________________

                        Witness: ______________________________ Date: _________________
